BUIIWN HABYAABHUM 3AKAAL YKOOIICITIAKU
JIOATABCBKUM YHIBEPCUTET EKOHOMIKU I TOPTIBAI

HaBuyaabHO-HayKOBUH iHCTUTYT IE€HHOI OCBITH

Kadenpa meHeKMeEeHTY

CHAABYC

HaBYaAbHOI JUCITMIIAIHK

«Cy4acHi iHdopMmanifiHi Ta KOMyHiKaliHHi TeXHOAOrii»

Ha 2021-2022 HaBYaAbBHUHU piK

Kypc Ta cemecTp BUBUCHHS

1 kypc, 1 cemectp

OcsiTHs mporpama/crieriani3amnis

«bi3Hec-amMiHICTpyBaHHS»

CremianpHiCTh

073 MeneKMeHT

I'any3b 3HaHB

07 YupaBiiHHA Ta aAMiHICTPYBaHHS

CrymiHp BUIIOi OCBITH

OakasaBp

[T1B HIIII, axkuli Bene naHy OAUCILMIIAIHY,
HayKOBUH CTYIIIHbL i BUeHEe 3BaHHH,

ocaza

Biaoycpko Terana MuKoaaiBHaA

K.€.H., JIOIIEHT
IoLleHT KadeapHu MEHEIKMEHTY

KoHnraktHuii Tenedon

+380532502516

EnexrtponHa aznpeca

belpuet@gmail.com

Po3kiian HaBYaIBLHUX 3aHATH

http://schedule.puet.edu.ua/

Koncynpramii

oyHa http://www/mened.puet.edu.ua/stud.php
OH-JIaMH: eJIeKTPOHHOI0 nomroo, nH-nT 3 10.00-17.00

CropiHKa JUCTaHIIIHHOTO KypCy

https://el.puet.edu.ua/

Onuc HaBYAaABHOI AHCIHIIAIHH

MeTa BHBYEHHS
HaBYaAbHOI AHCIIHIIAIHH

dopMyBaHHS y CTYJCHTIB CUCTEMH 3HaHb B Tally3i CydacHHX iH(QOpPMAI[IfHUX TEXHOJOTii Ta
00OYNCITIOBATIBEHOT TEXHIKH, METOAOJIOTI] MOOYTOBH KOMIT IOTEPHHX CHCTEM, 1HCTPYMEHTapilo
noOy0OBH Ta BUKOPUCTAHHS MPOTPaMHUX 3ac00iB y IMpodeciiHii MisSIpHOCTI I TPHHHATTS
pilieHb

TpuBaaicThb

4 xpenutn €EKTC/120 ronuu (yrekuii 16 rox., mpakTuyHi 3aHATTS 32 rof., caMocTiiiHa poboTa
72 ron.)

POpMH Ta METOLH
HaBYaHHA

Jlekuii Ta MPaKTUYHI 3aHATTS B ayAUTODPIi, cAaMOCTiiHa poOOTa 1032 PO3KIIaJ0M

CucTeMa NOTOYHOrO Ta
NiZICYyMKOBOI'0 KOHTPOAXO

IToTo4HMIT KOHTPONB: BiIBIAYyBaHHS 3aHATH;, 3aXHCT JOMAIIHHOTO 3aBAAHHS; OOTOBOPEHHS
Martepially 3aHATh, BHKOHAaHHS HaBYaJbHUX 3aBJaHb; IONOBiNI 3 pedepataMu Ta iX
00TrOBOpEHHST; TECTYBaHHSI; IIOTOYHA MOAYJIbHA pOOOTa

ITizcyMKOBHH KOHTPOJIb: €K3aMEH

Ba3oBi 3HaHHS

HasBHicTb 3HaHb 3 iHOPMAIIHHIX Ta KOMYHIKAI[IHHUX TeXHOJIOTIi

MoBa BHKAAOAHHA

Ykpaincbka

Ilepeaik KoMneTeHTHOCTEH, AKi 3abe3neuye faHa HaBYaAbHA AHCIHIIAIHA, MpOrpamMHi

pe3yAbTaTH HaBYaHHSA

IIporpamMHi pe3yAbLTaTH HAaBYaHHS

Komne’ren’rnoc’ri, SAKHMH IIOBHHEH
OBOAOLITH 3406yBayY

[IPHO4. JlemoHCTpyBaTH HaBUYKH BUSABIICHHS

3K03. 3maTHicTh 10 a0CTPaKTHOTO MHCJICHHS, aHAIli3Y, CHHTE3Y.

mpobjaemM Ta oOrpyHTyBaHHsA ympaBiaiHChbkuX | 3K04. 3maTHiCTh 3aCTOCOBYBATH 3HAHHS Y MIPAKTHIHUX CUTYAITisIX.
PpillIeHb. 3K05. 3HaHHS Ta pO3yMiHHS MNpEeaIMETHOI 007acTi Ta PO3YMiHHS
IMPH11. JleMOHCTpyBaTH HAaBHUYKH aHaNi3y | mpodeciiHOi AisTTbHOCTI.

curyarii Ta 3filficHeHHS KoMyHikamii y pisHumx | 3K06. 3pmatHicTe CHiNKyBaTHCS IEpXKaBHOIO MOBOIO SK yCHO, TaK i
chepax misUIbHOCTI OpraHi3ariii. MACHMOBO.

IMPH13. CninkyBatuch B ycHiii Ta mwuchMoBii | 3K08. HaBuuku BHKOpHCTaHHA iHGOpPMAIIHHMX 1 KOMYHIKaIliHHUX
(dopMi IepKaBHOIO Ta IHO3EMHOIO MOBaMH. TEXHOJIOT1H.

I[MTPH16. JleMOHCTpYBaTH HaBHYKH CaMOCTIHHOI
po0OTH, THYYKOTO MHCJICHHS, BIIKPUTOCTI JO

3K09. 3naTHICTh aKTUBHO BYUTHUCS i OBOJIO/IIBATH CYYaCHUMH 3HAHHSIMHU.
3K10. 3maTHICTh 10 MPOBEICHHS AOCIiPKEHb Ha BiIMOBITHOMY PiBHI.




IIporpamMHi pe3yAbTaTH HaBYaHHA

Komne’ren’rnoc’ri, SAKHMH IIOBHHEH
oBOAOAITH 3M00yBayu

HOBHUX 3HaHBb, 6yTI/I

CaMOKPUTHUYHHM.

KPUTHIHUM i | 3K11. 3naTHicTh 1o afanTalii Ta aii B HOBI# cuTyarrii.

3K12. 3naTHiCTh TeHepyBaTH HOBI ifel (KPeaTHBHICTh).

CKl11. 3naTHicTh CTBOPIOBATH Ta OPraHi30BYBaTH €(heKTHBHI KOMYyHiKaIii
B TIPOIIEC] YIPaBIIiHHS.

CK12. 3paTHicTh aHami3yBaTH W CTPYKTypyBaTH MpoOiiemu Oi3Hecy Ta
6i3Hec-oprasisaiii, GopMyBaTH OOTPYHTOBAHI pillICHHS.

TeMaTHYHHH IMAAH HABYAaAbHOI AHCIUHIIAIHH

HasBa TeMH

Tema 1. Inpopmamiiiai
TEXHOJIOTII — OCHOBa
PO3BHUTKY LU(PPOBOT
€KOHOMIKIL.

Bunu pobir BaBaaHHs caMOCTiHiHOI poGoTH y po3pisi Tem
Moaynb 1. Indopmariiiiai TeXHOIOTIi 00pOOKH AaHUX
BinsigyBaHHs 3aHSATh, 3axuct | [liAroTyBaTH BiINOBil HA TUTAHHS:
JOMAIIHBOTO 3aBIaHHs; ooroBopeHss | 1. Illo € ocHOBHOIO 3amaucio pO3MOIUIEHOT (OpPMHU
Martepially — 3aHATH; BUKOHAHHS | 00pOOKY maHuX?

HaBUAJBHUX  3aBAAHb;  3aBJAHHA
CaMOCTIHHOI poOOTH; TECTYBaHHS

Sxi 6yBarots JIOM 3a CBOEIO JIOTIYHOIO OpraHizaIie?
SIxi BUMOTH BHCYBAIOTHCS IO CEPBEPHUX MAIINH?
Ha3BiTh cknamoBi apxitektypu JIOM.

Sxi ¢izuani Tonoxorii JIOM Bam Bigomi?

ITepemiuuTh pi3HOBUIN MEPEKEBOTO 00JTaHAHHS.
HaBeziTh MOHATTS MEPEKEBOTO TIPOTOKOITY.

IIlo Take makeT IOBiOMIIEHE?

Hagio po3po6iiena moaens OSI?

10. SIki MeperxeBi onepariifHi cicTeMH BaM Biomi?

11. B oMy monArae TEXHOJOTis «KJII€HT-CEpBEp» IIpH
BUKOPHCTAHHI y JOKaJbHUX Mepexax?

A SR I ol

Tema 2. Indopmarmiiii
TEXHOJIOTI] CIUIBHOT poboTH
3 ITaHUMU.

BinsigyBaHHs 3aHATh, 3axuct | [liAroTyBaTH BiINOBil HA TUTAHHS:

JOMAIIHBOTO 3aBJaHHS; OOroBopeHHs | 1. Ik  3AifiCHUTH TOIIyK  CHEemiaJlbHUX  ITO3HAYOK,
MaTepially ~ 3aHATb,  BMKOHAHHS | HANpPHKIAM, PO3PUBY CTOPIHKHU?

HaBUANBHUX  3aBAaHb; 3aBAaHHA | 2. Ik 3AIMCHUTH  TepeBipKy  INPaBONUCY  yChOTO
CaMOCTIIHOT pOOOTH; TECTyBaHHS JIOKyMeHTa?

3. [l 9or0o BUKOPHUCTOBYETHCS aBTO3aMiHa?

4. SIk CTBOPUTH €JIEMEHT aBTOTEKCTY?

5.Y YoMy moisirae pi3HHUI MK BBEICHHM Ta 3B’S3aHUM
00’exTamu?

6. SIkuM 9YMHOM MOYKHA BiIMIHUTH PEXHUM aBTOMATHIHOTO
CTBOPEHHS i IMTUCIB?

7. HaBenith cnocoOM BBeIeHHS TaOMWIb 1O TEKCTY
JIOKyMEHTA.

8. SIkMM YHHOM MO’XHa NIEPETBOPUTH TAOJIHUIIIO HA TEKCT?
9. SIkuM YMHOM MO>KHA MTEPEMICTHTH CTBOPEHY TaOIUIIO?
10. SIx 7m0 cTBOpeHoi TaOmUII [OOJaTH PAOKA abo
CTOBIYUKH?

11. SIkuM YMHOM NPOBOAATHCS OOUUCIICHHS B TAOIHIIi?
12. SlkuM 4YHHOM MOXXHa TIPOBECTH IIEPEPaXyHOK B
TaOIUIL, SAKIIO 3MIHWINCEH JEAKI YMCIIOBI 3HAYEHHS ?

13. SlkuM YHMHOM MOXKXHA BHKOPHUCTOBYBAaTH BOYIOBaHI
¢byuKLii y hopmymnax?

14. Sk ctBOpuTH AmiarpaMy um Tpadik y cepemoBumi MS
Excel XP?

15. HaBeniTh KpOKH CTBOPEHHS JiarpaM Ta rpadikis.

16. Sxi Tunm piarpaM BHKOPHCTOBYIOTECA y MS Excel
XP?

17. HaBenite oCHOBHI Karteropii ¢yHKIil, MO MOXHa
BuKopucToByBatH Yy MS Excel XP?

18. IIlo Take 6a3a manux y MS Excel XP?

19. Sk cTBOpIOETBCS ©0a3a [MaHWX 3 BHKOPHCTAHHIM
dopmu?

20. Slke mnpu3HAYeHHS KHONMKH KpuTepuw miaoroBoro
BikHa ®opma?




Ha3Ba TeMu Buau pobir 3aBaaHHsa camMocCTifiHOI po6oTH y po3pisi Tem
Moaynb 2. IndopmariiiiHi TEXHOJIOTIi TiATPUMKH HUGHPOBOT EKOHOMIKH
Tema 3. Indopmaniiini BinsixyBaHHS 3aHATD; 3axucT | IlifroryBaTu mpe3eHTamio 3a 00paHO TEMOIO:
TEXHOJIOTI] IITYy4HOTO JOMAaIIHBOTO 3aBJaHHs; 00roBopeHHs | 1. [HTepHeT peueii.
IHTEJeKTY. Marepiary 3aHATD; 3aBIaHHSA | 2. Smart-TeXHOJOT1].
CaMOCTI#HOi poOOTH; TECTYBaHHS 3. TexHOJIOTI1 KOJIEKTHBHOTO iHTEJICKTY.
Tema 4. Indpopmaniitai BinsigyBanus 3aHATH; 3axuct | [liarotyBaTt mpe3eHTamiro Ha TeMy «CydacHi 3acobu
TEXHOJIOT1 Bi3yai3amii JIOMAIITHBOTO 3aBJaHHs; OOTOBOPEHHS | Bi3yasi3alii JaHux».
JTAHUX. Marepiany 3aHSTh; 3aBIaHHs
CaMOCTIiiHOT pOOOTH; TECTYBaHHS
Tema 5. Indopmamiiiai BinsixyBaHHS 3aHATD; 3axucT | IlifroryBaTu mpe3eHTamio 3a 00paHO TEMOIO:
TEXHOJIOTII 3aXHCTy JaHUX | JOMAIIHBOTO 3aBAaHHs; ooroBopeHHs | 1. [Ipobaemu 3axucty inpopmanii y cygacHux IC.
Marepiary 3aHATD; 3aBHaHHsA | 2. Bunm xoMm’ioTepHHX 37109HHIB. [IpHYMHN TMOIIUPEHHS
CaMOCTIHHOT poOOTH; TECTYBaHHS KOMIT FOTEPHO1 3JI0YMHHOCTI.
3. TTousTTA 1 KIAacHdikalliss KOMIT IOTEPHUX BipyCiB.
4. 3acobu 3axucty indopmarrii.

Indopmaniiini axepeasa

bamuk H.P. Texuonorii BEB 2.0 B ocBiti TepHomins: borman, 2011.— 127 c.

Jubkosa .M. Iudopmatuka i komm totepHa TexHika K.: AkagemBuaas, 2011,- 464 c.

3aBaacekuii 1.O., 3abapua A.I1. Microsoft Excel y npodinsromy HaBwanni. — K.: BHV, 2011. - 272 c.

ExoHoMiuHa iH(pOpMaTHKa Ta KOMIT I0TepHA TexHika: [linpyunnk. Buganuas 2-re, nepepo6i. ta nonosHeHe / B.C.

I'puropkis, JI.JI. Maxanems, P.P. binockypcesknii, O.10. Binnmuayk, A.B. Bepcrsk, 1.C. Biramuyk. — YepHiBmi:

HpykApt, 2014. — 392 c.

5. Porosza M.€., Knumenko B.I. XP: Windows, Word, Excel mis camocriiinoro BuBueHHs: HaByanbHUM TOCIOHUK.
— Kuis: «llenTp HaBuamsHOI miTepaTypn», 2003.— 294 c.

6. Indopmarnka: YueOnuk.— 3-¢ mepepad. usn./ Ilox pen. H.B. Makaposoit.— M.: ®unaHCH u ctatuctuka, 2005.—
768 c.

7. JleBuenko O.M., Koais [.B. OcHOBH cTBOpeHHS KOMIT'ToTepHHX npe3enTaniil. — K.: BHV, 2011. — 368 c.

8.  MakapoBa M.B., Kapnayxoa I'.B., 3amapa C.B. Iudopmatnka Ta Komm’ioTepHa TexHika: HaBuambHHA
mocibnuk / 3a 3ar. pen. na.e.H., mpodp. M.B. MakapoBoi.— 3-te¢ BuA., mnepepob. i mom.— Cymm: BT]]
«YHiBepcureTchka kHura», 2008.— 665 c.

. Mamumescekuii O.B., Konmakosa B.O.IudgopmaTtrka Ymanb: Bizasi, 2011. — 201 c.

10. Porosza M.€., Iuranok O.0. ExonomiuHa iHpopmaTrka: HaBuanpHuii mocibnuk. Bum. 2-re / 3a 3ar. pen. 1.e.H.,
npod. Poro3u M.€.— ITonrasa: PBB ITYCKY, 2008.— 373 c.

11. Boiitromenko H.M. Tndopmaruka i koM toTepHa TexHika: Had. moc. 3 6a3. miAroTOBKY IS CTYA. €KOH. 1 TEXH.
cnenianbHOCTe# neH. i 3a04. ¢opm HaBuanHs / H.M. Boiiriomenko, A.I. Ocranens.— K.: LleHTp HaBuambHOL
mitepatypu, 2006.— 568 c. .
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IIporpamHue 3a0e3neYeHHsI HABYAABHOI AHCIHIIAIHH

IMaket mporpamanx npoxaykriB Microsoft Office.

INoAiTHKAa BHBYEHHS HABYAAbBHOI JHCIHIIAIHH Ta OLliHIOBaHHSA
[MomiTHKa 111010 TEpPMiHIB BUKOHAHHS Ta MEPECKIaIaHHA: 3aBJaHHs, SKi 31al0ThCS 13 MOPYIICHHAM TEPMiHIB 0€3 MOBAKHHX
NPUYMH, OIIHIOIOTECA HA HIDKYY OIIHKY (75 % BiI MOXIMBOI MaKCHMalbHOI KiNBKOCTI OayiB 3a BHJ IisUIBHOCTI).
Ilepecknaganas MOIyYNiB BiOYBa€ThCS 13 JO3BOIY MPOBIMTHOTO BUKJIAAAa4ya 3a HASBHOCTI MOBKHHUX NMPHYUH (HATIPUKIIA,
TIKapHIHUIN).
IMomiTHKa MIOJI0 aKaIeMi4HOi JOOPOYECHOCTI: CITUCYBAaHHS I Yac BHKOHAHHS IOTOYHHX MOJYJIBHUX POOIT Ta TECTYBaHHS
3a00pOHEHO (B T. 4. i3 BUKOPHUCTAHHSIM MOOUTHHHX JieBaiiciB). MoOITbHI MPUCTPOT JO3BONIETHCS BUKOPUCTOBYBATH JIUIIIE TTiJT
4ac OH-TaiH TECTYBAHHS Ta IMiITOTOBKH MPAKTHYHHUX 3aBIaHb B MPOIECI 3aHATTSL.
HoniTrka 1010 Bi/IBiTYBaHHS:
BiZIBITyBaHHS 3aHATH € 00OB’SI3KOBUM KOMIIOHEHTOM. 3a 00’€KTUBHHX NPHYMH (HANPHKIAJ], XBOpoOa, MpareBIallTyBaHHS,
CTa)XyBaHHs;) HABUYAHHS MOJXKe BiOyBaTHCh B OH-NaiH dopmi (Moodle) 3a MOToIKEHHIM 13 IPOBITHUM BHKIIAAaYEM.
TlomiTrKa 3apaxyBaHHS PE3YALTATIB HEbOpMaIsHOI ocBiTh: http://puet.edu.ua/uk/publichna-informaciya




OuninioBaHHSA
[TincyMKoBa OIiHKa 32 BUBUYSHHS HABYAIBGHOI MUCIUIUTIHU PO3PAaXOBYETHCS Yepe3 MOTOUHE OIIHIOBAHHS

Buau pobir

MaxcumaabHa
KiAbBKicTh GaaiB

Mogyns 1 (tTemu 1-2): BigBimyBaHHS 3aHSATB; 3aXUCT JOMAIIHBOTO 3aBIAHHS; OOTOBOPEHHS Matepiamry

3aHSATh; BUKOHAHHA HABYAIBHUX 3aBJaHb, 3aBIAHHS CAMOCTIHHOI pOOOTH; TECTyBaHHS; IOTOYHA 27
MOAyIIbHa PoOOoTa

Monyns 2 (Temu 3-5): BiABiXyBaHHS 3aHSTh; 3aXUCT JAOMAIIHBOTO 3aBIaHHS; OOrOBOPEHHS Marepiairy 33
3aHSTh; 3aBJaHHS CAaMOCTIHHOT poOOTH; TeCTyBaHHS; IOTOYHA MOAYIbHA poOOTa

Ex3amen 40
Pazom 100

Illkasa owiHIOBaHHS 3400yBa4iB BHIIOI OCBIiTH 3a pe3yAbTaTaMH BHBYEHHS
HaB4YaABHOI AHCHHIAIHH

Cyma 6aaiB 3a Bci BHAM
HaB4YaABHOI AiSIABHOCTI

Ouinka 3a
mkaaow €EKTC

OuniHka 3a HaliOHAABHOIO IIIKAAOIO

90-100 A Biaminao
82-89 B Jyxe nobpe
74-81 C Hobpe
64-73 D 3a10BIILHO
60-63 E 3a0BIIHO TOCTaTHBO
35-59 FX He3a0BIIbHO 3 MOYKJIMBICTIO MOBTOPHOTO CKJIAaHHS
0-34 F HesanosineHo 3 060B’513K(.).BI/IM TIOBTOPHMM BHBYCHHAM
HaBYaJbHOI TUCIUTUTIHA




